Worki

Strednd odborna skola techniky a sluzieb, Prakovce 282
Sekretar/ka

Place of work

Prakovce 282, 055 62 Prakovce, Slovensko
Start date in work

19/08/2024

The date the offer was added

15 Jul 2024

Type of employment

fixed-term employment: 12

Salary (gross)

from €750 to €833.50 per month

v zavislosti od platovej triedy a zapocitatelnej praxe
Number of job vacancies

1

Information about job offer

Job description

zabezpecenie prevadzkovej ¢innosti sekretariatu riaditela Skoly a administrativnej ¢innosti Skoly

Selection procedure information

Pozadované doklady:

e ziadost o prijatie do zamestnania,

» profesijny zivotopis,

* kopie dokladov o dosiahnutom vzdelani,

e pisomny suhlas uchadzaca so spracovanim osobnych udajov podla Zakona ¢. 18/2018 Z. z. o
ochrane osobnych tdajov a o doplneni niektorych zakonov.

Pozadované doklady je potrebné zaslat postou, e-mailom, pripadne dorucit osobne najneskor do 31.

07.2024.

Working mode
Single-shift system

Position also suitable for

e graduates



Employee requirements

Required education
e Upper Secondary Education

The field of education: economics

Length of experience
no requirement for professional experience
Digital skills

e Microsoft Word - Advanced
e Microsoft Excel - Advanced
e Internet - Advanced

General qualifications and prerequisites

» Komunikécia (jednanie s ludmi)

« Kultivovany slovny prejav, schopnost vyjadrovania sa
e Pozornost

¢ Spolahlivost

e Timova praca

Additional requirements

zdravotna sposobilost, bezihonnost

Employer information

Business Name

Stredna odborna skola techniky a sluzieb, Prakovce 282

Company Registration Number
35568348

Address

Prakovce, 05562 Prakovce, Slovensko

Characteristics of the company

Poskytovanie stredného odborného vzdelania.

Contact person

Ing. Lenka Dzacovska



samostatny odborny referent pre mzdy a personalistiku

E-mail: dzacovska.sosprako@gmail.com
Phone: +421 53/487 41 08

Source: worki.sk, Offer ID: 2053616, Classification of jobs (SK ISCO-08): 4120000 Sekretarka,
Working area: Personalistika, administrativa a sluzby zdkaznikom
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